
How to get your EIN in 5 minutes or less!

TO BEGIN:

The Internet EIN application is the preferred method for customers to apply for and obtain an EIN. 
Once the application is completed, the information is validated during the online session, and an EIN 
is issued immediately.

NOTE: Hours of EIN Online Application are Monday through Friday 7 a.m. to 10 p.m. Eastern Time

CLICK HERE CLICK the live link

And then use the following visual STEP-BY-STEP 
Instructional Guide (with actual screenshots) showing the 

Online EIN Application process; from start to finish.

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online


CLICK:

Apply Online Now

****** On the open webpage ******PAGE 1:

1 Step: Estimated Time: 5 seconds



Two Steps: Estimated Time: 5 seconds

CLICK:

Begin Application  >>

PAGE 2:
(pop-up notice)

CLICK:

OK



PAGE 3:

SELECT:

Sole Proprietor

CLICK:

Continue  >>

Two Steps: Estimated Time: 5 seconds



PAGE 4:

Two Steps: Estimated Time: 5 seconds

CLICK:

Continue  >>

SELECT:

Sole Proprietor



PAGE 5:

One Step: Estimated Time: 5 seconds

Confirm your selection.

CLICK:

Continue  >>



PAGE 6:

Two Steps: Estimated Time: 5 seconds

CLICK:

Continue  >>

SELECT:

Started a new 
business



PAGE 7:

Five Steps: Estimated Time: 30 seconds

Fill in the Required 
Fields:

CLICK:

Continue  >>

SELECT:

I am the sole 
proprietor



PAGE 8:

Seven Steps: Estimated Time: 45 seconds

CLICK:

Continue  >>

Fill in the Required 
Fields:



PAGE 9:

One Step: Estimated Time: 10 seconds

CLICK:
Accept Database Version

Verify Physical Location

123 Example Ave
Example Town, 12345

123 Example Ave
Example Town, 12345

Accept As Entered

OR:



PAGE 10:

Four Steps: Estimated Time: 45 seconds

CLICK:

Continue  >>

Fill in the Required 
Fields:

Your Name

Your Trade Name



PAGE 11:

Six Steps: Estimated Time: 30 seconds

CLICK:

Continue  >>

Select the Required 
Fields:

Yes or No



PAGE 12:

Two Steps: Estimated Time: 20 seconds

CLICK:

Continue  >>

Select ONE:

Category that best 
describes your 
business



PAGE 12b: (only if you chose “OTHER” on PAGE 12)

Two Steps: Estimated Time: 15 seconds

CLICK:

Continue  >>

Select ONE:

Category that best 
describes your 
business



PAGE 13:

Two Steps: Estimated Time: 10 seconds

CLICK:

Continue  >>

Select:

Receive letter online



PAGE 14:

One Step: Estimated Time: 30 seconds

CLICK:

Submit

Review:
Summary of your 
information

Your Information

Your Information

Your Information

Your Information

Your Information

SIDE NOTE:

To SAVE this page
(as instructed by the 
EIN Assistant…)

On your web browser, 
go to:

File —-> Print 

Pull-Down PDF —->

Select:

Save as PDF…



PAGE 15:

Two Steps: Estimated Time: 30 seconds

Your EIN

Your Legal Name

Congratulations! Your EIN has been successfully assigned.

SIDE NOTE:

Your EIN Confirmation Letter 
will likely open in a “new tab” 
as a PDF.

From that “tab”, on your web 
browser, go to:

File —-> Print 
Pull-Down PDF —->

Select:
Save as PDF…

Once you have saved 
or printed your EIN 
Confirmation Letter…

CLICK:

Continue  >>

CLICK:
CLICK HERE for Your 
EIN Confirmation Letter

Your EIN



PAGE 16:

One Step: Estimated Time: 5 seconds

CLICK:

Continue  >>

Additional Information



PAGE 17:

Finished: Estimated Time: 0 seconds

CONGRATULATIONS!

You can now complete your PAYYAP Account 
Configuration and Activation!

• Simply open the PAYYAP App on your mobile device, 
• ”Select Your Account" and navigate your way to STEP3/4 ("Business    

Identity”).
• Confirm the required fields associated with your "Business Identity”…
• And at the end you will see a "pull-down-menu" where you can select 

your Business Type. — Select: “Registered Sole Proprietor”.
• In the very last field (text box), entitled Business Tax (EIN) ID, type in 

your newly acquired EIN (number).

Well done!!

You can then click SAVE and Continue…


